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INSTRUCTIONS

COLORADO PUBLIC LIBRARIES ANNUAL REPORT 1991

PART I - GENERAL INFORMATION

1. SPECIFYING THE LEGAL SERVICE AREA. The library's legal service area is the
geographical area (i.e., town, city, county, or school district) for which it has been
established to offer sole or primary services and from which (or on behalf of
which) the library derives its sole or primary income PLUS any areas served under
contract.

The legal service area of a public library DOES NOT include the legal service area
of another public library with which it has a reciprocal borrowing agreement.

An area is served under contract if the reporting library or its jurisdiction has a
written agreement with another library or jurisdiction to provide library services to
all or a specified part of the population residing in the other jurisdiction. For
instance, a city public library may have a written agreement with its county to
provide library service to a percentage of the population living in unincorporated
areas of the county.

EXAMPLES: Population of Coloradoville.
Population residing in Co loco school district.
Population of Coloradoville plus 10% of population

in unincorporated areas of Co loco county.

3. INDIVIDUAL AND FAMILY/HOUSEHOLD REGISTRATION. Item 3a asks for a
count of individual registrations by adults, young adults and juveniles.

Item 3b asks for family or household registrations only where such registrations
take the place of individual registration. To estimate number of individuals.
please multiply number of family/household registrations by 3.07 (an estimate of
average number of people per family) to obtain the number of individuals and
record in the right hand blank. If family/household registrations do not apply,
please record a zero in the blank.

Item 3c asks for the sum of 3a and 3b.

4. SERVICE OUTLETS. Item 4a asks for a count of the only or central library and
any branches or library district members that do not report separately.
Item 4b asks for number of bookmobiles which carry books and other library
materials. Item 4c asks for other outlets or deposit collections in senior centers,
hospitals, day care centers, and jails.

1



PART II - LIBRARY STAFF

5-7. LIBRARIANS, OTHER STAFF, TOTAL PAID STAFF. Item 5 asks for the number

of paid librarians or all staff members bearing the rank, title or position of

"librarian" in full-time equivalents (FTEs), WHETHER OR NOT they have a master

of library science (MLS) degree from a program accredited by the American

Library Association.

See the work sheet on the following page for easy-to-follow directions for
calculating FULL-TIME EQUIVALENTS. Include all unfilled but budgeted
positions for librarians and other staff.

Item 6 asks for all other staff in FTEs paid from the library budget including
plant operation, security, and maintenance staff. Item 7 is the sum of 5 and 6.

8. LIBRARIANS WITH MASTERS OF LIBRARY SCIENCE FROM ALA-ACCREDITED
PROGRAMS. Item 8 asks for a separate FTE count of librarians who have MLS

degrees from ALA-accredited programs. These FTEs should also have been
counted in item 5.

PART III - LIBRARY INCOME

9a-9c. LOCAL INCOME BY SOURCE (CITY, COUNTY, LIBRARY DISTRICT) & TYPE

(GENERAL FUND, SALES TAX, MILL LEVY).

DO NOT include funds left over or unspent from the previous year. Local
income includes all tax and non-tax receipts designated by the community, district,

or region of the public library and available for expenditure by the public library.

Local income amounts are requested by both source and type. Please provide
these figures in whole dollars amounts in items 9a - 9c.

9d. MILL LEVY RATE. If a figure is entered for item 9c under city, county, or district

mill levy, enter here the mill levy RATE on which that figure is based.

9e. OTHER LOCAL GOVERNMENT INCOME. Item 9e asks for amounts and sources

of any other local government income, EXCLUDING private foundation grants and
corporate giving, library-generated income, and individual gifts and donations, all

of which are reported below in items 12a-12d.

9f. TOTAL LOCAL OPERATING INCOME. Item 9f asks for one total of items 9a - 9c.

and item 9e.

2



WORK SHEET FOR CALCULATING

FULL-TIME EQUIVALENT (FTE) STAFF
Items 5-8 ask for staffing figures in FULL-TIME EQUIVALENTS --or FTEs. For FTE figures
to be comparable across libraries, they must use the same base number of hours per
week to define "full-time". For that reason, a 40 hour work week is assumed in these
figures--even for libraries which are not open 40 hours per week. Even though a staff
member may work all of the hours the library is open, if that number of hours is
less than 40, she or he should not be counted as 1.0 FTE for purposes of this report.

The following sample work sheet may be useful in determining the number of FTEs to
report for each of items 5-8 for this library. Include unfilled, but budgeted positions.

EXAMPLE

STAFF MEMBER HOURS PER WEEK

1. Jane Smith 20
2. John Brown 20
3. Nancy Jones 10
4. Bill White 10

TOTAL 60 /40 = 1.5 FTE

STAFF MEMBER
1.

2.
3.
4.
5.
6.
7.
8.
9.

10.

WORK SHEET

HOURS PER WEEK

TOTAL (1-10) /40 = FTE

3
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10. STATE INCOME. Item 10 asks for the total of all income distributed to the public
library from state government sources. This includes county equalization grants,
payment-for-lending reimbursements, Colorado Endowment for the Humanities
grants, etc. It excludes federal funds distributed by the state, such as Library
Services and Construction (LSCA) Act grants, etc.

11. FEDERAL INCOME. Item 11 asks for the total of all income distributed to the
public library from federal government sources. This includes grants from LSCA
Title I and III, National Endowment for the Humanities, etc.

12. OTHER SOURCES OF INCOME. Items 12a-12d ask for sources of other income.

Item 12a asks for the total of all income raised from private foundations,
corporations, businesses, non-profit organizations, and other private groups (El
Pomar Foundation, Coors, etc.). It excludes both in-kind support from private
groups and cash gifts and donations from individuals.

Item 12b asks for the total of all income retained by the library from its activities.
Such activities include photocopying, faxing, fines, fee-based services, reciprocal
borrowing, book sales, and Friends group revenue, etc.

Item 12c asks for the total of all income received as cash gifts and donations from
individuals. It excludes both funds received from private foundations,
corporations, businesses, non-profit associations, and other groups and in-kind
support from groups or individuals.

Item 12d asks for the source and total of all other income not reported in items
9a-12c. Item 12e asks for a total of 12a-12d.

13. TOTAL LIBRARY INCOME. Item 13 is the total of items 9f, 10, 11 and 12e. This
excludes in-kind support from private individuals and groups.

14. CAPITAL INCOME. Item 14 asks for a report of the total of all local, state, federal
and other funds acquired to be spent or added to fixed assets, such as
building sites, new buildings and building additions, new equipment (including
major computer installations), initial book stock, furnishings for new or expanded
buildings, and new vehicles. Examples are LSCA Title II funds, gifts for the capital
fund, and income from bonds.

15. IN-KIND RESOURCES. Item 15 asks for an estimate of the amount of tax dollars
represented by resources provided on an in-kind basis, which the library wishes
to be counted toward local maintenance of effort for county equalization
eligibility.

4
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PART IV - LIBRARY EXPENDITURES

16. SALARIES AND WAGES, EMPLOYEE BENEFITS, AND TOTAL STAFF
EXPENDITURES. Item 16a asks for salaries and wages paid from the library's
budget for all library staff including plant operations, security and maintenance
staff. Include salaries and wages before deductions but exclude "employee
benefits".

Item 16b asks for all employee benefits outside of salaries and wages for all
employees including plant operations, security and maintenance staff paid from
the library's budget. This includes Social Security, retirement, medical
insurance, life insurance, guaranteed disability income protection, unemployment
and/or worker's compensation, tuition, and housing benefits.

Item 16c is the total of 16a and 16b. If separate figures are not available, enter
total staff expenditures for item 16c.

17. MATERIALS EXPENDITURES (BY TYPE AND TOTAL). Expenditures for materials
purchased or leased for use by the public; include items 17a, print materials,
17b, periodical subscriptions, and 17c, computer software.

Items 17d and 17e ask for expenditures on video materials and CD-ROM machine
readable disks to track the impact on library budgets of these increasingly popular
formats. Item 17f is the place to report other expenditures for audio, film and
microforms as well as other formats not designated in the categories above.

Item 17g asks for the total of all expenditures reported in items 17a-17f.

18. MISCELLANEOUS OPERATING EXPENDITURES. Continuing categories of
miscellaneous operating expenditures include Item 18a, preservation /
conservation (binding, re-binding, acid-free boxes, etc.), 18b, telephone /
telecommunications, and 18c, postage. Item 18d is all other miscellaneous
operating expenditures paid by the library budget such as utilities, furniture and
equipment, supplies, and rent.

Item 18e is the total of all the expenditures reported in items 18a-18d.

19. TOTAL OPERATING EXPENDITURES. Item 19 is the sum of items 16c, 17g, and
18e.

20. CAPITAL OUTLAY. This item asks for the total of all funds spent to acquire or
add to fixed assets, such as building sites, new buildings and additions, new
equipment (including major computer installations), initial book stock, furnishings
for new or expanded buildings, and new vehicles. This item excludes
replacement and repair of existing furnishings and equipment, regular purchase
of library materials, and investments for capital appreciation.

5
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PART V - SELECTED LIBRARY MATERIALS

21-25. SELECTED LIBRARY MATERIALS (BY TYPE). Items 21-25 ask for a count of
volumes or physical units (cassettes, disks, reels, etc.) in SELECTED categories.
Book volumes, item 21a, are non-periodical printed publications of any length
bound in hard or soft covers, or in loose-leaf format.

Serial volumes, item 21b, are bound publications issued in successive parts, at
regular intervals and intended to be continued. Examples are magazines,
newspapers, annuals, memoirs, proceedings, and transactions of societies.

Audio materials include sound recordings on materials such as item 22a, records,
item 22b, audiocassettes and item 22c, compact disks.

Other categories include item 23, films and motion pictures, item 24, video
naterials which play on televisions, and item 25, machine readable data such as
computer software packages and CD-ROMs.

NOTE: Items dropped due to lack of use include uncataloged materials,
government publications in separate collections, microforms, and "other" materials
as well as the total of volumes or physical units across type.

26. CURRENT PERIODICAL AND NEWSPAPER SUBSCRIPTIONS. Item 26 asks for
the number of subscription titles received by the library, NOT the number of
individual issues. DUPLICATE TITLES or multiple subscriptions to a magazine

for a library and its branches, should be counted.

PART VI -- SERVICE PER TYPICAL WEEK

27-29. PER TYPICAL WEEK. Items 27-29 ask for counts for a "typical week" in which the
library is open regular, routine hours without holidays and is neither unusually
busy nor slow. This week is seven consecutive calendar days, Sunday-Saturday,
or whatever days the library is open during that period. This week might fall
between September and April. However, each library will have to identify a "typical
week" based on its own patterns of use.

An alternative fcr "typical week" is to count the number of times a service is
provided for a typical week worth of days. For example, if a library is open 5 days
per typical week, counts might be made on five randomly selected dates from
throughout the year. These dates should meet the "typical week" criteria of
regular hours without holidays, and may be selected using a table of random
numbers or by picking numbers for a month (1-12) and a date (1-31) "from a hat"

until five valid dates have been selected.

6



27a. UNDUPLICATED Public Service Hours Per Typical Week. Count both main
library and branch hours using the following method. If a library is open from 9:00
a.m.-5:00 p.m. Monday-Friday, it should report 40 hours per week. If its branches
are open during the same hours, the figure remains 40 hours. Should Branch A
also be open one evening from 5:00 p.m.-7:00 p.m., the total hours for public
service becomes 42. If Branch B is open the same hours on the same evening,
the total remains 42. If B is open 2 hours on a different evening, the total
becomes 44. Include bookmobiles, if applicable.

27b. DUPLICATED Public Service Hours Per Typical Week. Count both main library
and branch hours as follows. If a main library is open 60 hours per week, report
60 hours. If it also has three branch libraries open the same total number of
hours as the main library (regardless of when these branches are open), then
report 240 hours (4 outlets x 60 hours each). Include bookmobiles, if applicable.

27c. item 27c asks for the total number of days the library was closed to the public
excluding routine days closed in their typical schedule. Such unusual closures
might include bad weather, taking inventory or holidays.

28. LIBRARY VISITS Per Typical Week. Report the total number of persons entering
the library for any reason during a "typical week". This includes people attending
meetings, photocopying, using the restroom, and those requiring no staff
services.

29. 1N-LIBRARY USE Per Typical Week. Report the total number of materials used
in the library, but not checked out. One method for counting is to post signs
asking users not to re-shelve materials used in the library and to count items
before re-shelving them.

30. LIBRARY HOURS. Items 30a-30e ask for times (a.m. to p.m.) when the main
library is open each day of a typical week. If Summer hours are different from
Winter hours, please list separately and indicate how many weeks each
schedule is in effect.

PART VII - ANNUAL SERVICE

31. REFERENCE QUESTIONS (ANNUAL or Typical Week Count x 52). Report the
number of information contacts with library users which involve the knowledge,
use, recommendation, interpretation, or instruction in the use of one or more
information sources by library staff. Information sources include any type of
library materials, online databases, union catalogs or lists, or other persons within
or beyond the library (including communication without referrals to other libraries).
Please count all reference questions asked by all users, regardless of age.

NOTE: Please do not include directional questions. Such contacts help library
users, but do not use information sources other than to describe the library
(schedules, floor plans, handbooks, policy statements, and location of restrooms).

7



32. ADULT, JUVENILE, AND TOTAL CIRCULATION. Report ANNUAL circulation of

adult and juvenile materials separately, if possible. Juvenile materials are
purchased for use by pre-school through 6th grade children. Each renewal is

also reported as a circulation transaction. Circulation can be counted "per typical
week" and multiplied by 52, if needed. If separate circulation records are not kept,

please estimate. If estimates cannot be made, report total circulation for item 32c.

33-34. GROUP PROGRAMS/PRESENTATIONS AND ATTENDANCE (CHILDREN AND
ADULTS). Group programs or presentations may be either library instruction or
cultural, recreational, or educational events in which a staff member (or person
invited by a staff member) provides information or entertainment intended for a
number of persons and planned in advance. Include events sponsored by the
library both on and off library premises. Such service does not include meetings
sponsored by other groups using library meeting space.

If possible, report separate numbers of programs/presentations specifically
designed for Children in item 33a and for Adults in item 33b. Report separate
figures for those attending Children's programs/presentations in item 34a and for
Adults' programs/presentations in item 34b. If separate records are not kept,

please estimate. If estimates cannot be made, report total programs/
presentations for item 33c and total attendance for item 34c.

35. INTERLIBRARY LOANS. For item 35a, report number of materials or copies of
materials loaned to other libraries upon request. For item 35b, report the number

of materials or copies of materials bort owed from other libraries upon request.
These tgures DO NOT COUNT rotating collections or materials loaned between
library branches under one administration.

PART VIII - STAFF SALARIES AND WAGES

36-40. DIRECTOR, ASSISTANT DIRECTOR, DEPARTMENT HEAD, SPECIALISTS,
STARTING LIBRARIAN. For each of these five positions, use the "Low" and "High"

columns to report the annual salary range. If the library has a salary schedule,
use that range; use actual salaries only if the library does not have a salary
schedule. If reporting an actual salary for a single employee (e.g., director),
please enter the same salary figure in both the low and high columns. For each
salary figure entered, be sure to indicate the number of hours paid per week. Be
sure to circle YES or NO as to whether or not the position requires the Master of
Library Science degree.

NOTE: For full-time professionals not considered to be paid on an hourly basis,
enter 40 under "hours per week". Also distinctions are made between
"Department heads" who supervise others in their area and "Specialists"
whose work is specific by subject (science, business, music) or client
(children, adults, homebound) and who do not necessarily supervise

others.



41-42. LIBRARY ASSISTANT AND LIBRARY CLERK. For these two positions, report only
the hourly wage range. As with annual salaries, report figures from a wage
scale, if available, or actual wages, if there is no scale for the library. Also, as with
salaries,enter the same figure in both the low and high columns, if reporting a
single wage rate.

PART IX - AUTOMATION ISSUES

43. Please indicate if your library has a fax machine by circling YES or NO.

44. Please indicate if your library has either a computer with an internal modem or
a computer and an external modem by circling YES or NO.

PART X - CHALLENGED MATERIALS

45. Item 45 asks for a report or estimate of the number of titles or items of library
materials which may have been challenged during 1991.

NOTE: Please count any attempt-- successful or unsuccessful--by any individual
or group to have any title (regardless of format) removed from the library or to
have access to the material restricted. Such a challenge might be because of the
origin, background, or views of those contributing to a title's creation or because
of partisan or doctrinal disapproval. A challenge should be counted if a public
oral or written complaint is lodged (e.g., library administration or board, letter to
newspaper editor). If a challenge to an exhibit is made, count separately those
specific materials in the exhibit to which the complainant objects.

PART Xi - SPECIAL REPORT USE

46. Items 46a-46c ask about your library's use of its 1990 Special Report and
Guidelines Statistics.

Please return the report by February, 1992. Have your library director sign the
completed report. Please send a copy of your report to your system director. If
you have any questions or comments, don't hesitate to contact us, Keith Lance
or Julie Boucher at:

State Library and Adult Education Office
c/o Library Research Service
201 E. Colfax Av. Rm. #309

Denver, CO. 80203

(303) 866-6900, 866-6927, 866-6737
FAX (303) 830-0793



PLEASE RETURN BY: FEBRUARY 7, 1992

COLORADO PUBLIC LIBRARIES ANNUAL REPORT 1991

Incorporating Items for the Federal /State
Cooperative System for Public Library Data

RESPONDENT IDENTIFICATION

Library

Street/Mailing Address

City County Zip Code

Phone: ( ) Fax: ( )

Person Completing Report

PART I - GENERAL INFORMATION
(See Instructions, p. 1)

Item
Line
No.

Specify the legal service area of this library:

1

Has the library updated its registered borrower file at least once
during the past three years? (Circle Yes or No) 2 Yes No

Registered borrowers:

Individual 3a

Number

Family/Household registration, if used, (please record family/household
registrations in blank and multiply by 3.07 for an average number) x 3.07 = 3b

TOTAL REGISTRATION (Sum of 3a and 3b) 3c

Service outlets:
How many service outlets does this library administer"' (Include the only or central library

as well as any branches or library district members that do not report separately) 4a

Bookmobiles (number of vehicles, not stops) 4b

Other service outlets (deposit collections In senior centers, hospitals, jails, etc.) 4c

PART II - PAID LIBRARY STAFF
(See Instructions, p. 2 and Work Sheet, p. 3)

Item
(Include unfilled but budgeted positions)

Line
No.

Number of FTE
(Full-Time Equivalent)

All librarians
5

All other staff (include plant operations, security and maintenance staff paid
from library budget) 6

TOTAL PAID LIBRARY STAFF (Sum of 5 and 6) 7

Librarians with MLS degrees from ALA-accredited programs (included in 5) 8

24"')



PART III - LIBRARY OPERATING INCOME
Use Whole Dollars Only and See Instructions, pp. 2 and 4)

Item
(Do NOT include funds unspent

from previous year)

WHOLE DOLLARS ONLY
Line
No. City County District

Local income:
General fund 9a .00 .00 .00

Sales tax 9b .00 .00 .00

Mill levy 9c .00 .00 .00

Mill levy rate (if applicable) = 9d

Other local government income,
(excluding sources listed in 12a-12d below),
specify source:

9e .00

TOTAL LOCAL INCOME (Sum of 9a , 9c
and 9e) 9f .00

Total state income (county equalization, payment for
lending, Colorado Endowment for the Humanities,
etc.) 10 .00

Total federal income (Library Services and
Construction Act [LSCA Title I, Ill],
National Endowment for the Humanities, etc.) 11 .00

Other sources of income:
Private foundation grants and corporate giving

(El Pomar Foundation, Coors, etc.) 12a .00

Library-generated income if retained by library:
(photocopying, fines, faxes, fee-based services,
reciprocal borrowing, book sales and
Friends Group revenue, etc.) 12b .00

Individual cash gifts and donations 12c .00

Other income, specify source:

12d .00

TOTAL OTHER SOURCES OF INCOME
(Sum of 12a - 12d) 12e .00

TOTAL LIBRARY INCOME (Sum of 9f, 10,
11 and 12e) 13 .00

Capital income (funds acquired to be spent or added
to fixed assets such as LSCA Title II, gifts for
capital fund, income from bonds) 14 .00

Estimated value of in-kind resources
(only if counted for county equalization eligibility) 15 .00

2 0" u



PART IV - LIBRARY EXPENDITURES
(Use Whole Dollars Only and See Instructions, p. 5)

Item
Line
No.

AMOUNT
(Wh..?!a Dollars Only)

Staff expenditures:
Salaries and wages of all staff including plant operation, security and
maintenance staff paid from the library budget. 16a .00

Employee benefits:
Include Social Security, retirement, employee insurance
& compensation plans, and include plant operation, security
and maintenance staff benefits paid from library budget.) 16b .00

TOTAL STAFF EXPENDITURES (Sum of 16a and 16b) 16c .00

Materials expenditures for public use:
Print materials (excluding periodical subscriptions, microforms) 17a .00

Serial subscriptions (all formats) 17b .00

Computer software 17c .00

Videocassettes, videodiscs 17d .00

CD-ROM (machine readable disks) 17e .00

Other materials (audio, film, microforms, etc.) 17f .00

TOTAL MATERIALS EXPENDITURES (Sum of 17a - 17f) 17g .00

Miscellaneous operating expenditures:
Preservat!on/ conservation (binding, re-binding, acid-free boxes, etc.) 18a .00

Telephone/ telecommunications costs 18b .00

Postage 18c .00

Other costs (utilities, furniture & equipment, supplies, rent, etc.) 18d .00

TOTAL MISCELLANEOUS OPERATING EXPENDITURES
18e .00(Sum of 18a - 18d)

TOTAL OPERATING EXPENDITURES (Sum of 16c, 17g, and 18e) 19 .00

Capital outlay (funds spent to acquire or add to fixed assets such as new
buildings and additions, new equipment, computerization, etc.) 20 .00



PART V - SELECTED LIBRARY MATERIALS
(See Instructions, p. 6)

Item
(Collections for public use)

Line
No.

Volumes or Physical
Units Held at
End of 1991

Book volumes 21a

Serial volumes 21 b

Audio materials:
Records 22a

Audiocassettes 22b

Compact discs 22c

Films/Motion Pictures 23

Video materials 24

Machine readable data:
Computer software packages 25a

CD-ROM (machine readable data) 25b

Current periodical and newspaper titles (including duplicate titles) 26

PART VI - SERVICE PER TYPICAL WEEK
(See Instructions, pp. 6-7)

item
Line
No. Number

Public service hours per typical week:
Unduplicated hours (if reporting for a library with branches or all libraries in a library
district, do not count overlapping hours) 27a

Duplicated (if reporting for a library with branches or all libraries in a library district,
do count overlapping hours) 27b

How many days was the library closed to the public during 1990? (exclude routine
days closed and include holidays, inventory and emergencies such as bad weather). 27c

Library visits per "typical week" 28

In-library use per "typical week" 29

Hours main library open:
If Summer and Winter schedules are
different, list separately with number of
weeks each schedule is in effect.

Line No. Winter Hours

(example: 9a.m.-1 p.m.)

Summer Hours

Sunday 30a

Monday 30b

Tuesday 30c

Wednesday 30d

Thursday 30e

Friday 30f



PART VII - ANNUAL SERVICE
(See Instructions, pp. 7-8)

Item
Line
No. Number

Reference questions handled annually or a "typical week" estimate times 52
(sources of information used, not a directional question. ) 31

Circulation:
Adult 32a

Juvenile 32b

TOTAL CIRCULATION (Sum of 31a and 31b) 32c

Group programs/presentations:
Children's programs/presentations (story hour, summer reading, etc.) 33a

Adult programs/presentations (include young adults, "Let's Talk About It", literacy) 33b

TOTAL GROUP PROGRAMS/PRESENTATIONS (Sum of 33a and 33b) 33c

Group program/presentation attendance:
Attendance at Children's programs/presentations 34a

Attendance at Adult programs/presentations (include young adults, if applicable) 34b

TOTAL GROUP ATTENDANCE (Sum of 34a and 34b) 34c

Interlibrary loans:
Loaned to other libraries (under different administrations) 35a

Borrowed from other libraries (under different administrations) 35b

PART VIII - STAFF SALARIES AND WAGES
(See Instructions, pp. 8-9)

Position
Line
No.

(a) Low
Annual
Salary

(b) Hours
Paid/
Week*

(c) High
Annual
Salary

(d) Hours
Paid/
Week*

(e) Requires
MLS Degree?
(Circle One)

Director 36 .00 .00 YES NO

Assistant Director 37 .00 .00 YES NO

Department Head** 38 .00 .00 YES NO

Specialists*** 39 .00 .00 YES NO

Starting Librarian 40 .00 .00 YES NO

* For full-time professionals not considered to paid on an hourly basis, enter 40.
** This category assumes supervisory r9sponsibility.

*** This category includes specialists by subject (e.g., science, business, music), function (reference, interlibrary
loan, cataloging, circulation), or client (e.g., children, adults, homebound).

Position
Line
No.

(a) Low
Hourly Wage

(b) High
Hourly Wage

Library Assistant 41 .

Library Clerk 42 .



PART IX - AUTOMATION ISSUES
(See Instructions, p. 9)

Item

Line
No. Circle One

Does your library have a FAX machine? 43 YES NO

Does your library have either a computer with an internal modem or a computer and a

separate modem? 44 YES NO

PART X - CHALLENGED MATERIALS
(See Instructions, p. 9)

Item

Line
No. Number

Please report or estimate the number of titles of challenged library materials during 1991.
See the American Library Association's definition of "challenged materials" on page 9

of the instructions. 45

PART XI - SPECIAL REPORT USE
(See Instructions, p. 9)

Item

Line
No. Answer

Has your library received a copy of its 1990 Special Report which includes the Guidelines

Statistics update? (Circle Yes or No) 46a Yes No

Have you used or do you plan to use this Information?
(Circle Yes or No) 46b Yes No

If being used to justify a budget proposal, how much additional funding was or is being

requested? (whole dollars only) 46c $ .00

Library Director
(Signature)

NOTE: PLEASE SEND A COPY OF THIS REPORT TO YOUR SYSTEM DIRECTOR.

State Library and Adult Education Office
c/o Library Research Service
201 E. Colfax Av. Rm. #309
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